         RECRUIT ACTION SUPPLEMENT

ATTACH TO RPA FOR RECRUIT ACTIONS

Code/Directorate: 
RPA #

Title, Pay Plan, Series: 


Recruit at Grade(s): 
Full Performance Level: 

RECRUIT  FORMCHECKBOX 
 New Recruit                                          FORMCHECKBOX 
 Replacement For: 

   FORMCHECKBOX 
 If time limited, NTE date                                                                            FORMCHECKBOX 
 Lines of progression, if different from  standard:  

   FORMCHECKBOX 
  Permanent                                                                                            FORMCHECKBOX 
 RPL list cleared/date   

   FORMCHECKBOX 
 Temporary Promotion NTE:                                                                    FORMCHECKBOX 
 PCE list dated                                                 cleared as of 

   FORMCHECKBOX 
 Temporary Appointment NTE:                                                                 FORMCHECKBOX 
 Exception to PPP, site exception from PPP manual:

  FORMCHECKBOX 
 TERM Appointment NTE: _________________

  Provide reason for temporary or TERM recruitment action: 

  FORMCHECKBOX 
 PPP option code:    
  FORMCHECKBOX 
 Name request:  

  FORMCHECKBOX 
 Other (i.e., Upward Mobility, ACCES, etc.):                               FORMCHECKBOX 
 Bargaining unit requirements identified 

  FORMCHECKBOX 
 Length of announcement period (DE Only):               

RECRUITMENT SOURCE(S):          FORMCHECKBOX 
 4-8 Resumix key hard skills identified or 

 FORMCHECKBOX 
 use skills previously used for RPA #                                                                                                      FORMCHECKBOX 
 Delegated Examining (DE)

 FORMCHECKBOX 
 OPM – Accounting Data:                                                                                                                                     FORMCHECKBOX 
 DE Job Analysis & Crediting plan attached



DESIRED AREA OF CONSIDERATION:  The initial  area  of consideration should consider the availability of high quality candidates and accomplishment of activity AEP goals and objectives. 

   FORMCHECKBOX 
 Centralized Job Referral System (all Critical Acquisition Positions)


   FORMCHECKBOX 
 UIC specific.   Include UICs for SE serviced UICs and clear text for all others: 

                          FORMCHECKBOX 
  Permanent Employee’s Only                                              FORMCHECKBOX 
   Include Appointable Term and Temporary Employees  

   FORMCHECKBOX 
 All Activities Serviced By HRO 

                        FORMCHECKBOX 
  Permanent Employee’s Only                                               FORMCHECKBOX 
   Include Appointable Term and Temporary Employees  

   FORMCHECKBOX 
 Navy-Wide     FORMCHECKBOX 
 Army-Wide         FORMCHECKBOX 
 DOD-Wide               FORMCHECKBOX 
 Federal Service-Wide

   FORMCHECKBOX 
 All Appointable Applicants (i.e., VEOA/VRA, Transfer Eligible, Reinstatement Eligible, etc., excluding DE)

   FORMCHECKBOX 
 Outstanding Scholars         FORMCHECKBOX 
 All U. S. Citizens (DE)
   FORMCHECKBOX 
 Management Identification of Candidates (MIC)          

  FORMCHECKBOX 
 Other (Specify):




REQUIRED TRAVEL: Percentage of travel required by position                                 %
                    Average overnight travel per month          FORMCHECKBOX 
 1-5               FORMCHECKBOX 
 6-10                     FORMCHECKBOX 
 11 or more

WORK SCHEDULE:    FORMCHECKBOX 
 Full-Time                    FORMCHECKBOX 
 Part-Time (List schedule):

              FORMCHECKBOX 
 Shift-work (Describe requirements):      
SECURITY CLEARANCE:   FORMCHECKBOX 
 None           FORMCHECKBOX 
 Confidential          FORMCHECKBOX 
 Secret            FORMCHECKBOX 
 Top Secret        FORMCHECKBOX 
 Other      
POSITION REQUIREMENTS:                           FORMCHECKBOX 
  Critical Acquisition Position       FORMCHECKBOX 
 Noncritical Acquisition Position

   FORMCHECKBOX 
  Physical Required                                        FORMCHECKBOX 
  Key-emergency-essential position

   FORMCHECKBOX 
  Testing Designated Position                       FORMCHECKBOX 
  PCS will not be paid                   FORMCHECKBOX 
 PCS will be paid

   FORMCHECKBOX 
  Financial Disclosure                                    FORMCHECKBOX 
  DAWIA position

   FORMCHECKBOX 
  Recruitment/Relocation bonus authorized                                                         FORMCHECKBOX 
  Relocation expenses not authorized (Army only)


KEY SKILLS FOR RESUMIX:   4-8 Key Hard Skills; at least one of the skills is identified as a required skill.  Prioritize required skills if more than one identified.  



SELECTING OFFICIAL (MUST BE COMPLETED FOR COORDINATION OF SKILL REQUIREMENTS when using Resumix):

Name:                                                                                                                           DSN/Commercial
E-mail address.                                              

Fax DSN/Commercial:      



SUPERVISOR OF POSITION: 

DSN/Commercial: 


























































































































































































