READY TO APPLY FOR A NEW JOB?

Applying for promotion or a different job is easier under the RESUMIX process used by the Human Resources Service Center, Southeast (HRSC-SE), and Southeast region Navy and Marine Corps Human Resources Offices (HRO).

“The beauty of the process,” said an HRSC-SE spokesperson, “is that applicants can apply for any occupational series serviced by HRSC-SE at any time simply by submitting a 5-page resume.  That one resume can be used to apply for as many different occupational series as an applicant wants; there’s no limit.  Another feature is the Navy’s on-line resume builder.  You can build your resume and submit it electronically right from the Navy website.  Resumes can also be sent electronically via e-mail.”

The process is made possible as a result of implementation of an automated system called STAIRS (Standard Automated Inventory and Referral System), soon to be in use throughout the Department of the Navy.  STAIRS uses a sophisticated artificial intelligence to electronically match applicant skills to the skills needed in jobs.

In addition to a resume, applicants must submit an “Additional Data Sheet” to provide application handling information to the HRSC-SE.  Detailed information on the application process is available in the Job Application Information for Civilian Positions (Job Kit) which can be obtained from Southeast region HROs or from the website http://204.222.158.20/pdf/jobkit_se.pdf.

To view all the available occupational series serviced within HRSC-SE, visit the Navy web pages at www.donhr.navy.mil or http://204.222.158.20/vacancy/vac_list.dfm?REGION=SOUTHEAST or www.hropensacola.navy.mil.

