REAL ESTATE/UNEXPIRED LEASE ALLOWANCES
GENERAL C0NDITIONS:
An employee is entitled to reimbursement for expenses required to be paid by him/her in connection with the sale of his/her residence at the old duty station; and/or the purchase of a residence at the new duty station.  In lieu of real estate sale expenses, reimbursement is allowed for expenses associated with the settlement of an unexpired lease on a place of residence, or lot on which a mobile home is located at the old duty station.  Reimbursement may be allowed when:



1. A transportation agreement is signed;



2. A PCS must be authorized or approved between two



   duty stations within the Unites States (with 



   exceptions);



3. The residence at the old PDS must be the employee’s 



   actual residence at the time he/she was first 



   definitely informed by the appropriate authority 



   that he/she was to be transferred to a new duty 



   station;



4. The settlement dates for the sale, purchase or lease



   termination transaction are within the two year time



   limitation;



5. The residence/dwelling is the residence from which 


        the employee regularly commutes to and form work.

TIME LIMITATIONS:
The settlement dates for the sale and purchase or lease termination transactions for which reimbursement is requested must not be later than 2 years after the date that the employee reported for duty at the new duty station.  Upon an employee’s written request, the two year time limitation may be extended by the commanding officer of the activity bearing the cost, or his/her designee for an additional period of time not to exceed one year. The employee’s written request should be submitted to the appropriate authority as soon as the employee becomes aware of the need for an extension but must be before the expiration of the two year limitation.

The general rule is that an employee may be reimbursed for real estate expenses incurred before, and in anticipation of a transfer, if a clearly evident administrative intent to transfer the employee exists at the time the expenses are incurred. For example, placement in the priority placement program, or employee has formally accepted the offer to transfer.  The employee must have orders (DD Form 1614) prior to submitting a claim for reimbursement of authorized expenses.

OTHER GENERAL REQUIREMENTS:
The title to the residence at the old or new duty station, or lease with regard to an unexpired lease, must be in the name of the employee alone, or in the joint names of the employee and one or more dependents, or solely in the name of or more dependents. If the title is in the name of the employee and someone who is not his/her dependent, only a partial reimbursement will be given.  Title interest must have been acquired prior to the date the employee was first officially notified of the transfer.  In cases where a divorce occurs prior to the settlement date of a real estate transaction, and the ex-spouse is on the title, generally a partial reimbursement is made.

An employee will only be reimbursed for expenses actually incurred and paid by the employee or a dependent.

REIMBURSEMENT LIMITS:
In connection with the sale of the residence at the old PDS, reimbursement will not exceed 10 percent of the actual sale price.

In connection with the purchase of a residence at the new PDS, reimbursement will not exceed 5 percent of the purchase price.
PROCEDURES FOR FILING FOR REAL ESTATE EXPENSES
Submit the following after expenses have been incurred and paid for:


1. DD Form 1351-2: Sign and date block 21. Do not write 


   below block 21.


2. 2 copies of Travel Orders/DD Form 1614 including 


   amendments.


3. Original and 2 copies of DD Form 1705 (Application for 


   Reimbursement of Expenses Incurred by DoD Civilian


   Employee) Upon Sale or Purchase (or both) of Residence


   Upon Change of Duty Station.


4. 2 copies of Settlement statement. (Itemized list of 


   charges for the sale or purchase of a residence. This 


   form requires signatures of both the seller and the 


   buyer.)


5. 2 copies of Sale and/or Purchase agreement. (Must have 


   both the seller and buyer’s signature.)


6. 2 copies of receipts for expenses paid in cash (POOCH) 


   outside of closing, (i.e., application fee, credit 


   report, etc.)

PROCEDURES FOR FILING FOR UNEXPIRED LEASE EXPENSES
Submit the following after expenses have been incurred and paid for:

1. DD Form 1351-2: Sign and date block 21. Do not write 


   below block 21.


2. 2 copies of Travel Orders/DD Form 1614 including


   amendments.


3. 2 copies of lease explaining penalties or other costs


   payable if occupancy is terminated prior to the lease


   expiration date.


4. Documentation showing the extent of bona fide attempts 


   make if the lease includes a saving provision for sub-


   leasing or making other arrangements to avoid penalty


   costs.


5. Itemization and explanation necessary for clarification


   penalty costs claimed for reimbursement and paid receipts


   for each expense item.

ALLOWABLE EXPENSES FOR SALE OR RESIDENCE:
The following expenses are typically reimbursable when reasonable in amount and customarily paid by the seller in the locale where the property is situated:

1. Broker’s fees or Realtor commission

2. Other advertising and selling expenses (i.e. newspaper, bulletin board, multiple listing services, etc.)

3. Costs of searching title, preparing abstract and legal fees for a title option/title insurance policy (when customarily paid by seller)

4.  Costs of preparing conveyances, other instruments/

 contracts

5.  Related notary fees and recording fees

6. Costs of making survey, preparing drawings or plats when required for financing purposes

7. Lender required inspections

8. Transfer taxes

9. Reasonable attorney fees

ALLOWABLE EXPENSES FOR PURCHASE OF RESIDENCE:
The following expenses are typically reimbursable when reasonable in amount and customarily paid by the buyer in the locale where the property is situated:

1. FHA or VA fee for the loan application

2. Loan origination fees (generally up to 1% of loan amount)

3. Credit report

4. Mortgage transfer taxes

5. State revenue stamps

6. Mortgage title insurance policy paid for by the employee on a residence purchased by the employee for the protection of, the required by, the lender.

7. Owner’s title insurance policy

8. Expenses in connection with the construction of a residence which are comparable to purchasing an existing residence

9. Lender’s appraisal fee 

10. Survey

11. Closing costs

12. Recording fees

13. Document preparation fees

14. Reasonable attorney fees

