HOUSEHUNTING TRIP (HHT)

The HHT is a discretionary allowance, not an entitlement, that the authorizing/order-issuing official, not the employee, determines is necessary; 

1. may only be authorized:

a. on a individual-case basis,

b. when an employee has accepted a permanent transfer, and

c. the employee’s circumstances indicate the need for a HHT

2. may not be authorized to assist an employee in deciding whether or not to accept a transfer; and

3. may be authorized only for an employee and /or spouse.

Payment of travel and transportation expenses of the employee and/or spouse, together or individually, for one round trip (trip may not be broken up into 10 one day round trips, only one round trip is authorized) between the localities of the old and new duty stations for the purpose of seeking residence quarters, may be authorized when circumstances warrant it.  A round trip performed by the employee must be accomplished before reporting to the new permanent duty station (PDS).  The employee will be in a duty status at no charge to leave during the authorized absence.  The spouse may take a HHT at any time before relocation of the family to the new PDS, as long as it is accomplished within 2 years from the employees report date.

NOTE:  The period of TQSE allowance shall be reduced by the 


  number of days authorized and taken in the HHT.

MAXIMUM ENTITLEMENT:

The applicable maximum per diem rate for PCS moves is the TQSE(AE) standard CONUS rate of $85.  The rate is based on a maximum of $55 for lodging, and $30 for meals and incidentals (m&ie). However, lodging is paid on an actual expense basis for the single room rate not to exceed $55 (receipts are required). The meal allowance of $30 is paid without receipts or itemization.   The total number of days payable for HHT may not exceed 10 days. Separate round trips by the employee and spouse are allowed, however, the overall cost to the Government is limited to the cost of one round trip for the employee and the spouse traveling together.  The following daily maximum apply if the HHT is taken by the:

1.  Employee only


             2. Spouse only

   - Lodging - $55


               -Lodging - $55

   - M&IE    - $30


               -M&IE    - $30

3.  Employee & Spouse together 

   4. Employee & Spouse
   -Employee - full rate




 separately

   -Spouse   -3/4 of Employee entitlement
-Both entitled to










 full rate

TQSE (F) allows for the full rate according to the perdiem rate at the new PDS.

While the house hunting trip is only an entitlement for the employee and spouse, there is nothing to prevent the dependents from accompanying them at the employee’s own expense.

A HOUSE HUNTING TRIP SHOULD NOT BE MADE UNTIL THE EMPLOYEE HAS OFFICIAL ORDERS IN HAND WITH A REPORT DATE, AND A TRANSPORTATION AGREEMENT HAS BEEN SIGNED.

PROCEDURES FOR FILING FOR HHT

1. DD Form 1351-2 (Travel Voucher/Sub voucher) - Be sure to

   sign and date.

2. 2 copies of Travel Orders/DD Form 1614 including 

   amendments.

3. Original plus 2 copies of your paid itemized lodging 

   receipts, rental car, and any other reimbursable expense

   exceeding $75.

4. Itinerary of air schedule, if you fly.

5. If travel via POV, miles driven in Block 15g, of DD Form

   1351-2.

6. Indicate if spouse traveled on HHT on DD Form 1351-2.

7. Copy of advance

