EN ROUTE TRAVEL

(TRAVEL TO NEW DUTY STATION)

MILEAGE ALLOWANCE:

For each privately owned vehicle (POV) authorized, the following allowances apply per official mile traveled:


1. $0.15  Employee only; or one dependent


2. $0.17  Employee and one dependents; or 2 dependents


3. $0.19  Employee and 2 dependents; or 3 dependents


4. $0.20  Employee and 3 or more dependents; or 4 or more


          dependents

The JTR permits the Government to authorize an employee to receive travel expenses for moving more than 1 POV to a new duty station if the circumstances are found to be “advantageous to the Government”.  JTR VOL. II para. C2157 covers conditions allowing for the use of additional POV’s.  Travel orders must specifically authorize additional POV’s.

PER DIEM FOR MEALS AND INCIDENTAL EXPENSES (M&IE) AND LODGING:
Per Diem will be based on the lesser of the following:


1. Travel at an average distance of 350 miles per day with 


   1/4 days allowed for each 87.5 miles or fraction thereof


   of the official distance.


2. Actual travel time.


3. No per diem authorized for travel of 12 hours or less.

The daily maximum amounts allowed are as follows:

Employee or unaccompanied spouse
- $55 lodging *(based on the single room rate) and $30 M&IE for full days partial days pro-

rated)  Accompanied spouse and dependents - 3/4 of Employee total 12 and over Dependent(s) under 12 - 1/2 of Employees total

*Lodging receipts are required.  Lodging is paid based on the actual cost incurred not to exceed the above cited maximums.

NOTE: When lodging is obtained from friends or relatives (including members of the immediate family) with or without charge of the cost for lodging, for the purpose of computing per diem will be zero.

PROCEDURES FOR FILING FOR EN ROUTE TRAVEL
A settlement voucher is to be filed within 10 days of completion of each portion of travel.  To file for an En Route travel voucher, submit:


1. DD Form 1351-2: Be sure to sign and date block 21.  Do


   not write below block 21.


2. 3 copies of Travel Orders/DD Form 1614.


3. Original and 3 copies of lodging receipts.


4. Indicate if dependent(s) traveled concurrently or delayed


   and number of people per POV, if more than one POV is 


   authorized and used.

 
5. Copy of advance DD Form 1351.


6. Provide a detailed itinerary in block 15 showing daily 


   travel times, mileage, cities and states where lodging


   was obtained.
