ARTICLE 12531.1

GENERAL SCHEDULE PAY SYSTEM

CONTENTS

SUBARTICLE 2.  WITHIN GRADE SALARY INCREASES

2-1       Policy

2-2      Waiting Periods

2-3      Administration of Program

2-4      Procedures

SUBARTICLE 2.  WITHIN-GRADE SALARY INCREASES

2-1.  Policy.  The following policy will be observed in the Department of the Navy when considering within-grade increases:

a.  Within-grade salary increases will be used to motivate employees to perform continuously at their full capacity and to ensure that every employee is paid no more than is warranted by the degree of competence with which the employee performs their assignments.

b.  Within-grade salary increases will be granted only to employees who have demonstrated an acceptable level of competence in the work to which assigned.

2-2.  Waiting Periods.  An employee paid on an annual basis, and occupying a permanent position within the scope of the GS, who has not reached the maximum rate for the grade in which their position is placed, shall be advanced in pay successively to the next step.  The following procedures will be used to accomplish this:

a.  Basic Eligibility.  Within-grade salary increases as granted only to employees who meet the following criteria:

 


(1) Has completed the prescribed waiting period.

 


(2) Has not received an equivalent increase in pay from any source during the waiting period.

 


(3) The work of the employee is of acceptable level of competence as determined by the employee's latest performance appraisal.  Performance must be acceptable in all critical elements.

b.  Waiting Period.  A waiting period will begin when an employee receives:

 


(1) The first appointment, regardless of tenure, as an employee of the Federal Government or the Government of the District of Columbia;

 


(2) A break in service or a non-pay status in excess of 52 calendar weeks; or

 


(3) An equivalent increase.

The minimum time requirement of creditable service to become eligible for consideration for a within-grade increase is as follows:

 

Change in Step



Waiting Period

From


To
 

Step 1

Step 2  


52-calendar weeks

 

Step 2

Step 3  


52 calendar weeks

 

Step 3

Step 4  


52 calendar weeks

 

Step 4

Step 5  


104 calendar weeks

 

Step 5

Step 6  


104 calendar weeks

 

Step 6

Step 7  


104 calendar weeks

 

Step 7

Step 8  


156 calendar weeks

 

Step 8

Step 9  


156 calendar weeks

 

Step 9

Step 10


156 calendar weeks

      c.  Creditable Service.  Continuous civilian employment in any branch of the Federal Government is creditable service. Service credit is given during this employment for periods of annual, sick, and other leave with pay, advanced annual or sick leave, service under temporary appointment, and service paid for at a daily or hourly rate.  For information about creditability of non-pay status, contact the servicing HRO personnel specialist.

2-3.  Administration of Program.  The HRSC will administer the within-grade salary increase program for serviced activities.

2-4.  Procedures.  The following procedures will be used to determine the employee's eligibility for a within-grade increase (WIGI).

 

a.  An employee must have a current performance appraisal to be granted a WIGI.  If the employee has a rating of “Acceptable,” the WIGI will be granted automatically.

 

b.  The supervisor shall, when the employee's work fails to meet the satisfactory standards of performance in a critical element of the performance standard, contact the HRO representative servicing his or her activity for advice as to how to proceed.  Also see Article 12431.

