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SUBARTICLE 1.  PAYSETTING FOR CIVILIAN EMPLOYEES

1-1.  Authority.  5CFR Part 531, 5CFR Part 532, and CPI 531.S3 provide the authorities for approval of a pay step rate higher than that mandatorily required by law of regulation.  These authorities give activity management the right to adjust salaries under the conditions described in this Article, but do not require activity management to make any adjustments.  Employees have no rights to adjustments, only those adjustments activity management is willing to provide.

1-2.  Purpose.  To prescribe policy and procedures for setting employees' pay rates for positions at Naval activities serviced by the HRO when employees are appointed, reinstated, promoted, or changed from one position to another; or when a supervisor supervises an FWS employee whose basic rate of pay exceeds the supervisor's basic rate of pay.

1-3.  Policy.  It will be the policy of the activities receiving personnel services from HRO to set pay rate steps at the highest level commensurate with the experience level of the individual, in consonance with the interest of the activity.  This is not to be interpreted to mean automatic placement in the highest permissible step or rate should be granted, but that all cognizant factors must be evaluated.  Since a certain amount of subjectivity is involved whenever a step above the required level is permissible, the activity must establish a central approving authority to ensure that the guidelines are applied equitably and fairly activity-wide.

1-4.  Definitions
 

a.  Superior Qualifications Appointment.  An appointment made at a rate above the minimum rate of the appropriate GS grade under authority of Section 5333 of Title 5,United States Code, because of superior qualifications of the candidate or a special need of the agency for the candidate's services.

 

b.  Highest Previous Rate.  The highest rate of basic pay previously paid to a person while employed in a position in a branch of the Federal Government.  The rate used for pay determination purposes must be based on a regular tour of duty by the employee at that rate, either under an appointment not limited to 90 days or less, or for a continuous period of 90 days or more under one or more appointments without a break in service.

 

c.  Pay Adjustments for Supervisor.  An upward adjustment in pay for an employee in a GS position who regularly has responsibility for supervision (including supervision over the technical aspects of the work concerned) over wage board employees whose pay is higher than that of the GS supervisor.

1-5.  Eligibility for Pay Rates Above Entry or Mandatory Level
 

a.  New Appointments.  Pay rates for all new employees appointed for the "first time" in Federal service is set at the first step of the grade level of the position or job for which hired, except when a higher rate is authorized under the provisions of a superior qualifications appointment or when a pay adjustment is authorized for a GS supervisor who has responsibility for supervision of one or more Wage Grade (WG) employees.  "First time" means initial entry into the Federal service.

 

b.  Promotion.  When an employee is promoted, pay will be set at a mandatory level required by pay regulations.  Pay may be set above mandatory level in accordance with highest previous rate provisions, if authorized by the activity.

 

c.  Position or Appointment Change.  When an employee is re-employed, transferred, reassigned, promoted or demoted, the activity may set the pay at any rate that does not exceed the highest previous rate earned; however, if the highest previous rate falls between two rates of the grade, the employee may be given the higher grade.

