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SUBARTICLE 1.  BASIC PERSONNEL RECORDS AND FILES SYSTEM

1‑1.  Authority.  The authority to maintain official personnel folders and related files has been delegated by servicing agreement from activity Commanding Officers/Officers‑in‑Charge to the Human Resources Office (HRO).  Under the Department of Navy’s regionalization initiative OPFs are centrally maintained at the respective Human Resource Service Center (HRSC).

1‑2.  Basic Personnel Records and Files.  The HRSCs will maintain Official Personnel Folders (OPFs) or Merged Records Personnel Folder (MRPF) in accordance with OPM's Operating Manual - The Guide to Personnel Recordkeeping.  The OPF/MRPF is the Government's official repository of all documents, authorized for retention, effected during an employee's Federal service.  These actions vitally affect the rights and benefits of the record employee as well as the interests of the Government.  OPFs/MRPFs are maintained, safe guarded from unauthorized disclosure, and archived in accordance with all applicable regulations.

