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SUBARTICLE 1.  PREPARATION AND SUBMISSION OF REPORTS

1‑1.  Authority.  Commanding Officers/Officers‑in‑Charge have delegated authority through common servicing agreements to the Human Resources Office (HRO) to prepare activity reports.

1‑2.  Recurring Reports.  HROP will on a scheduled basis, prepare, distribute and maintain archives for monthly, quarterly, semiannual, and annual reports as may be required by customer and higher echelon commands.

1‑3.  Special Reports.  Personnel statistical data required by an activity for special one‑time reports will be furnished by HROP from DCPDS legacy system or derived from the Personnel Process Improvement Suite (PPI).  HRO will prepare reports using one of the following ways:

      a.  Raw data, database downloads or extracts 

b. Printed reports

c. Providing technical assistance in using DCPDS/PPI subsystems

*NOTE:  Satellite on-site personnel will prepare all adhoc reports for their assigned customers.  They will request any large matrix type reports requiring desires from Code N43.

1-4.  Modern System.  The DCPDS and PPI programs will be terminated when the Department of Defense, Civilian Personnel Management Service, Modern System becomes available.  The Modern System merges the DCPDS legacy, including subsystems i.e. Complaint Action Tracking System (CATS) etc. and the programs of the PPI suite with enhancements.  Reporting procedures and data availability will be identified and distributed at that time.  All data is protected in accordance with the Privacy Act.

