REIMBURSEMENT 

FOR 

PROFESSIONAL LIABILITY INSURANCE

Section 636 of the Treasury, Postal Service, and General Government Appropriations Act for Fiscal Year 1997, Pub. L. 104-208, 110 Stat. 3009-314, 3009-363, as amended by section 642 of the Treasury, and General Government Appropriations Act for Fiscal Year 2000, 113 Stat. 477 (5 U.S.C. note prec. 5941) requires agencies to reimburse qualified employees for not to exceed one-half of the costs incurred for professional liability insurance.

Covered Department of Defense (DOD) employees are to be reimbursed up to one-half the cost of a covered premium, not to exceed $150 per year. The reimbursement may be based on either fiscal or calendar year basis, whichever is more efficient to administer. Non-appropriated fund (NAF) employees and military personnel are not covered by the law.

Employees eligible to receive reimbursement for professional liability insurance are law enforcement officers as defined in section 636(b) of the 1997 Act and supervisors and management officials as defined by 5 USC 7103(a).

Activities should designate an official to make position eligibility determinations. The Human Resources Office (HRO) can assist with eligibility determinations at the activity’s request.  Determination that an employee is eligible as a manager or supervisor requires application of the Federal Labor Relations Authority (FLRA) case law. Activities should contact their Labor/Employee Relations representative for guidance concerning the application of the law to these particular positions. 

Employees must submit a completed SF-1164, Claim for Reimbursement for Expenditures on Official Business, an invoice from the insurance carrier (to verify the cost of the premium), the policy number, the name of the insurance company, and proof of payment to the designated official for eligibility determination and reimbursement. The employee shall maintain a copy of the completed SF-1164 and supporting documentation so that he/she does not inadvertently submit a request for reimbursement that may exceed the maximum allowance of $150 per year. After eligibility has been confirmed, the designated official shall forward the completed SF-1164 and supporting documentation to the paying office for reimbursement. 

